Master First name: Family name
C/O Your House #,
Your Road,
Your town,
Your City
[Your Postcode]
SPECIAL/PRIVATE/CONFIDENTIAL
Harry Potter [CEO] Trustee
Some company,
Some number and street,
Some town
Some city
Some postcode
2nd January 2021
This is the first notice of 3, each giving a certain amount of days to respond, usually 21 days for the first notice, 14 days for the second notice and 10 days for the 3rd notice, then only send 2nd and then 3rd notice after the given time expires. 
*note - keep the lower case "i" throughout 
[bookmark: _GoBack]*remove all brackets in this notice except these two square ones and those around "small" further down*
NOTICE OF CONDITIONAL ACCEPTANCE AND/OR DEMAND FOR ADMINISTRATIVE FEES (£85 Now Due) Enter Fee Amount and Delete/Insert as appropriate
THE CONTRACT IS THE LAW - NOTICE TO AGENT IS NOTICE TO PRINCIPAL & VISE VERSA
This is not a complaint and not to be treated as such. 
Dear Harry Potter, i am in receipt of your contract offer dated insert date that i owe £amount which i will be happy to agree to, upon receipt of the following: 
1) Proof that the Bill of Rights 1689, which states that 'the grants and promises of fines and 
forfeitures before conviction are illegal and void' has been repealed. 
2) Proof that the Magna Carta, clause 38which states "In future no official shall place a man on trial upon his own unsupported statement, without producing credible witnesses to the truth of it" has been repealed. 
3) Verified proof, from a credible witness, as per Magna Carta clause 38, that i have previously or at any time entered into and agreed upon a contract with you. 
4) Verified proof of damages, loss or harm to a man, woman or child, or that any fraud has been committed
5) Verified proof that there is a court ruling ordering that i pay you or anyone anything. 
*The 5 clauses above are for the principal of a debt (i.e. a fine from a car park) add the 6th 
clause below for a letter from a third party debt collector
6) Verified proof that you have my written consent for my data to be shared with you in accordance with GDPR 
7) Proof that because you have bought this debt, that you haven't already paid it off/settled this account. 
It is my belief, as a woman, that the required proof mentioned above, does not exist, therefore until you provide such proof, you agree that there is none and that i therefore owe you nothing. 
Further to the conditional acceptance stated here in this notice, you agree that in the event you are unable to prove your assertion's correct, and since you charge £85 for errors, i.e. parking in a restricted zone, then you agree to meet damages in the sum certain of £enter fee e.g. 85 for each of your errors. i therefore look forward to receiving the proof required before i can agree to your assertion. 
Demand herewith, the balance of fees/costs constituting my administrative works for assisting you in correcting your errors: £35 + £15 + £15 + £35 = £100
Total fees now due £100
Kindly ensure a cheque is received by me for the full amount of £[Enter no. e.g. 85] within [Enter 
no. e. g. 14] days of the date of this notice, if you cannot provide the proof required within that 
same time. 
i trust we can resolve this matter without the need for [small] claims court action, otherwise fees 
and costs in accordance with the Litigants in Person Expenses and Costs Act 1975 will also be 
Levied
First name: Last Name - Principal 
Autograph/signature - Settlor Executor if in USA 
Strictly no rights of usufruct
Errors and omission excepted
Calls may be recorded

*Don't remove the square brackets around "small" (or the previous ones around Trustee) above, you should only remove all other square brackets. Also never write your name in all caps or use any title except Master and you can write Principal after your name as above.
