Master First name: Last name
C/O Some House
Some Road
Some town
London
[Post code]

SPECIAL/PRIVATE/CONFIDENTIAL
First and last name of [CEO or MD]
Some Company
Some number some street
Some town
London
Post code
15th April 2021
Dear Bob Hatchett

NOTICE OF DEFAULT (£1135 Now Due)
THE CONTRACT IS THE LAW
NOTICE TO AGENT IS NOTICE TO PRINCIPAL
This is not a complaint and is not to be treated as one
On 11th March 2021, you were sent a Notice of Demand for Fees of £1135 by Signed For Reference Number: AB123456789GB due to your errors, and then a Notice of Fault was sent on the 1st April (Certificate of Posting Id: 1-234567) due to your non-response, giving you a further 7 days to respond and to send a cheque.
This fee is still outstanding, all i received is a reply after i’d sent the Notice of fault, saying it’s been handed to the customer relations manager to investigate,this response is insufficient and the further 7 days i gave you has now expired, hence this, my 3rd Notice to you. 
A further fee of £35 is also hereby levied for this 3rd Notice as previously agreed by your non-response, because i, a man, require fair and just compensation for my time, in the construction and preparation of this, my second Notice, printing it, walking to the post office, queing etc, and fees of £35 will and shall also be levied for every subsequent Notice and/or letter and/or phone call and/or email made/sent regarding this matter as already stated in my first Notice to you. Demand herewith, the balance of fees/costs constituting my administrative works for assisting you in correcting/pointing out your errors £50 + £50 = £100 plus £35 x2 for my first two Notices and another £35 for this my third Notice, making a grand total of £1000. Kindly ensure a cheque is received by me within 7 days of receipt of this Notice for that full amount to avoid court as you are now in default and this constitutes a private judgment. Res judicata and stare decisis.
i trust that [small] claims court action will not be necessary, otherwise fees and costs in accordance with the Litigant in Person Expenses and Costs Act 1975 will also be levied.
Yours faithfully, 
First name: Last name - Principal.
Signature/autograph  - Settlor
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